Texnonoruss «TailM-MeHEI:KMEHT» B YNPABJICHYECKOH /eSiTEJIbHOCTH
cTapuiero BOCIIUTATEJIS A0Y

Kaxnapiii u3 Hac, B TOW WIM HWHOW CTENEHU ONIYIIAJ HEXBATKY BPEMEHH, JABJICHHE
CPOKOB, HCHBITBIBAI CTPECC OT BBIHYXKJCHHOM CIIEIIKH, OJHAKO €CTh TEXHOJOTHS,
KOTOpasi MOXET MoMoub 3((HEKTUBHO OPTaHU30BATh CBOE BPEMSI.

Oto TailM — MEHEIKMEHT

BooOmie, B JaHHOW TEXHOJOTMU €CThb MHOI'O INPUEMOB, MO3BOJIAIOIMIUX HIKOHOMHUTH
BpeMsi, HO MHE Obl XOTEJIOCh CETrOAHsS OCTAaHOBUTHCA Ha HEKOTOPBIX KpUTEpHsX, 0e3
KOTOPBIX HEBO3MOKO 3(PPEKTUBHO YIPaBIATh peanu3alueil mporpaMmsel pa3BUTUS — ITO
LIEJIENIOJIATaHNE, PACCTAaHOBKA IIPUOPUTETOB U IIJITAHUPOBAHUE.

Uraxk, nesenonaranue. YtoObl JOCTHYB YETO-TO, MBI CHadasa JOJDKHBI 3HATh, YETO MBI
XOTUM. TONBKO HaJMYMEe YETKOW IEeNH JaeT BO3MOXKHOCTh JOCTHTHYTH MHOroro, He
CHEIINTEe cpa3y OpaThCs 3a III0OATBHOE.

Crnenyronuii KpUTEpHii, KOTOPBIA s OBl XOTela pPaccMOTPETh, 3TO — PacCTaHOBKA
NMPUOPHUTETOB. U TIIaBHBIM MOMOIIIHUKOM B 3TOM JOJKEH ctaTh Metoa JiizeHxaydpa —
TEXHUKA PACCTAHOBKM MPUOPUTETOB. Ero CyTh — BBIICIEHHUE OE€A IO KPUTEPHUIM
BA)KHOCTHU U CPOYHOCTH:

Karteropusi A: Baskubie 1 cpoYHbIe
Crozia BXOJAT BCE HEOTJIOKHBIE Jefla: aBapuiiHasl U KpUTHYECKasi CUTyalluu, IPOEKTHI C
«TOPAIIUM CPOKOM», BCE TO, YTO HEOOXOAUMO BBITIOJHUTH 0€3 TPOMEJICHUS.

Karteropusi b: Ba:knblie 1 He CpOYHbIE

B aroil rpynme nomkHBI OBITH COCPEIOTOYEHBI Jieia, KOTOphle MpubamxaioT Bac k
Heiam — caMmble nojesHsle 3amaud. CocpenotoubTe Bce Bamm ycunus Ha nenax 3ToOH
KaTeropu — OHU MPUHECYT CaMylo OOJIBLIYIO OTAAUy.

Karteropusi B: He Ba’kHble 1 CpOYHbIE

B 5710l Kareropuu CKamMBarOTCS caMble BpPEIHBIEC Jefa. IJTO MOTYT OBITh CPOUYHBIE
7iena, He OTHOCSIIIMECS K BalllUM HETOCPEACTBEHHBIM 00si3aHHOCTSM. He mpunHumaiite
BC€, UTO HaJI0 CAENaTh CPOUHO — 3a BaxkHOoe. Jlymaiite o nemnsx!

Karteropus I': He Ba:xxHble U He CPOYHbIE

Ota KaTeropusi ©KEAHEBHBIX JIeN JellaeT OYeHb MaJjieHbKUW BKJaJ B Baie kadecTBo
KU3HH, TU00 He JenaeT ero BooOmie. OMHaKO OHM 9acTO OBIBAIOT MHTEPECHBIMHU H JaXe
MPUATHBIMUA. JTO MOXET OBITh: Pa3roBOp C Ipy3bsiMU 1O TenedoHy B pabouee Bpems,
YAeTIUTHsI, UTPa B KOMIIBIOTEP, MPOCMOTp cepuaiioB u Ap. C nenamu 3TOH KaTeropuu
HY’KHO TIOCTYIaTh KECTKO — BBIUEPKUBATHh U3 CMHCKA WJIM BBIACISATH JUISI HUX BpeMs IO
OCTaTOYHOMY TPUHITUITY.

Crnenyromuii HemanoBakHbIM kputepuil TM — 3T0 mu1aHUpoOBaHue



Ecau Bl HameTunu uenb, U yOeqwINCh, YTO OHA JACUCTBUTENHHO Ba)XHA — HAJO
HA4YMHATH JCHCTBOBATD.

- B TM ectp unTepecHoe npasuio, koropoe HaspiBaercss IIpaBuiio 6 «II», oHo rinacur:
MPaBUJIBLHOE MPEIBAPUTEIBLHOE NIAHUPOBAHUE MPEIOTBPALIAET IJIOXUE TTOKA3ATEIH.
[InanupoBaTh U IymaTh HY>KHO Bcerja Ha Oymare. Eciau nenu HeT Ha Oymare, TO OHa He
CyLIECTBYET.

A yBepena Ha 100%, 4TO y KaXOOro M3 371€Ch NMPUCYTCTBYIOLIErO €CTh TaKHE JeIa,
KOTOpBIE HE XOYeTcs BBINOIHATH. B o0mem, mo0oe 3aHATHE, KOTOPOE COBCEM HE
XOYeTcsl JAeNlaTh, HO PaHO WM IO3HO BBIMNOJIHUTH €ro HeoOxomumo. Takue naena
Ha3bIBAIOTCS Ha si3bike TM «JisirymkaMm». (

S Bam pacckaxy, 4To JefaTh C JASArylKaMu. Bc€ OUeHb JIETKO: BBINKMCATh HA OTJICIbHBIN
JIUCTOK/OTAENBHYIO BKJIAQJKY/OTIAEABHBIN (alil BeCh CIHUCOK JSTYIIEK M «CHEAATh)
KaXJ10€ YTpO 1o ofgHOo#. Bel yauBuTECH, HO Yepe3 napy Heaenb y Bac He ocraHeTcs HH
OJHOM JIATYILKH.

- A Tenepb s XO04y OCTAaHOBHMTHCS HA JAPYTHX JiejaX, HE MCHEE HEMPHUATHBIX. Y KaKIOTO
u3 Bac ecth Jiena, BBIIOJHEHHWE KOTOPBIX MyraeT OT 0OJbIIOro o0beMa, Bbl He 3Haere,
KaK K HHM IOJCTYIUThCS U C 4Yero Havath. Hy, HampuMep HamucaHUE MpPOTpaMMbl B
cootBercTBuu ¢ ®OII. Ha TaiiM-MeHepKepcKoM s3bIke X HasbiBaloT «Cionamm». Kak
OBITh CO «CIIOHAMI»?

Camu mOHMMaeTe — MPOTJIOTHTD LEJIOT0 «CIIOHa» 33 pa3 MPaKTUIEeCKH HEeBO3MOXKHO. Ho
BO3MOXKHO Hape3aTh €ro Ha «OHM(IITEKCh» M ChECTh WX IMO-OJHOMY. YJIaBIHBAcTe
MbIcib? WTak, 4TOoOBI HamwcaTh TPOTpaMMy - HYXKHO pa3OHUTh €€ Ha MalleHbKHE
cocTaBsAOMHKe («OUPIITEKCHD»).

Cnoco6 10 MunyT

VY Bac ecTh Kakasg-TO 3ajjadya, K KOTOpOil Bbl He XoTuTe npuctynarh? Ckaxute cebe: «51
M03aHUMAIOCh ATHM TOJIbKO 10 MUHYT, a TOTOM MOy oTIoXHY». CKOpee Bcero, 3a 3T0
BpEMSI BbI BTSTHETECH B pa0OTy U YK€ HE CMOXKETE OCTAHOBUTHCSI.

MPABWIO TPEX.

OHO riiacur, 4YTOo M4 AOCTHIKCHHA IIPOAYKTHUBHOCTH HOCTATOYHO Ka)KI[Hﬁ JICHb
BBIIIOJIHATD TPpHU CaMbIX BAa’XKHBIX ACJIA.

BwMmecto TOoro, I‘ITO61>I paclblIATh CBOW CHJIBI K BHUMAHHC Ha IIapy ACCATKOB ITYHKTOB B
YCK-JIUCTC, IIPOCTO BLI6epI/ITe TPH CaMBbIC BAXHBIC 3a1a4i HA ICHb U C(bOKyCI/IpyI‘/'ITeCB Ha
Hux. Ha cnengyrommii neHp BBI6epI/ITe el TpH, U Tak janee. Tak Bbl 6yﬂeTe COXpaHAThH
COCPCAOTOYCHHOCTD. 3TO JKC IMPaBUJIO MOKHO MPUMCHATL VI IIOCTAHOBKHU ueneﬁ Ha
HEACII0, MCCALL UJIN T'OA.

MHNPABMJIO IBYX MUHYT.
.Ecnu 3amaya 3aiimér He Oonee OByX MUHYT - caelaiTe e€ HeMe[IeHHO. Tak BbI
pasrpy»aete cBOW MO3T, IOTOMY YTO BaM He NPUIETCS OOJIbIIIE TOMHUTEH 00 ATOM JIele.

MPABIJIO YN CTHIN CTOJL
Jlronu, TOKa3bIBAIOLIME XOPOIIME PE3yNbTaTbl, pabOTalOT 3a YUCTBIM CTOJOM
BripaboTaiiTe npuBBIUKY CBOEBPEMEHHO pa3duparh Oymaru, BeIOpachiBas HEHY)KHBIE, U



paboTaTh 3a YUCTBIM CTOJIOM. 3ameueHo, 4To 10 30% pabodero BpeMeHU TpaTUTCS Ha
MOUCKU HYyXHOM Oymaru. KopsuHa nns Mycopa - oOuH U3 cambiX 3 (PEKTUBHBIX
WHCTPYMEHTOB YIIPABJICHUS BPEMEHEM

Bor takue, HecnoxHble mpueMbl TM, NOMOTYT pyKOBOJIUTEIO OPTaHU30BATH CBOE BPEMs
TaK, YTOOBI C MEHBLIUMU YCUJIUSIMU U B KpaTyalIlIie CPOKU JOCTUTaTh CBOUX LIEJIEH.

YcneBats Oonbine, yctaBas MeHble. Ha mepBom Mecte Bcerma MOJDKHBI ObiTh Bbl 1
[JIaBHBIE Jtonu Bamieil >kxu3HHM, - pagd 3TOr0 M CTOUT pabOTaTh HaJ COOCTBEHHOMU
3¢ (HEKTUBHOCTHIO.



IIpu4MHBI HOTEPH BPEMEHM

HEYeTKasl IOCTAaHOBKA IICIIH;
OTCYTCTBHE IIPUOPUTETOB;

MOTIBITKA CJIMITKOM MHOTO CAENaTh 3a OJIUH pa3;

HE TUIAHUPYIO TIPEIBAPUTEIHLHO CBOM JICHB,

HE YMEIO OT/ICTIUTh BOXKHBIC JIeJIa OT BTOPOCTEIICHHBIX;

JUYHAsT HEOPTraHU30BAHHOCTD, HEJUCIIUTIMHUPOBAHHOCTD (0eCnops0oK Ha

NUCbMEHHOM CcmoJie, 8 KOMHame u m. I’l),

OTCYTCTBHUEC CaMO AN CHUILIIMHBI;
HEC BCCTJa 3HAIO, YTO HYXKHO A€J1aTh,
«pacnieleduamolte) NOJIKHOCTHBIC O6H3aHHOCTI/I, OTCYTCTBHUEC ITIOHNMAaHHWA 30H

OTBECTCTBCHHOCTH,

.
.
:
:
:

HE JOXOJIT;
.
:

OTBJICKAIOCh Ha TeJe()OHHBIE 3BOHKH (U HAD0/120);

HE YMEIO CKa3aTh «Hemy,

HE JIOBOXXY HayaToe JI0 KOHIIA;

JIOJITO PacKauyMBaIOCh B HaYaJle KaXKJIOTO JIeNa;

MHOTO BPEMEHHU Tpauy Ha MEJIKYIO U PYTHHHYIO paboTy, a 10 BaXKHBIX JIEJ PYKU

HE 3Hal0 CBOEro JIMYHOTO pUTMa (PU3NUECKON U YMCTBEHHOW aKTUBHOCTH;
CTICIITKa, HETEPIICHHE;

METUTEITLHOCTH;

HEIOCTATOYHBIA KOHTPOJIb 33 IEPENOPYICHHBIMH JICTTAMU;

OYCHB JIETKO OTBJICKAIOCH (Hanpumep, Ha wym).



Marpuna Jiszenxayipa

JlaTa okTsA0ps 2023 .
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IHamsaTKa
«IIpaBujIa TAalM - MEHEIKMEHTa»

1. 3anuceiBaiiTe NUIAH HA CJIEAYIOUIUI 1eHb

15 MuHYT BeyepoM NpoaHaIu3upPOBATH NPOIIEAIINM JEHb U COCTaBUTh PUMEPHBIN IIIaH
Ha 3aBTpallHUM, 15 MUHYT yTpOM YTOYHHUTH IUJIaH Ha J€Hb — M IIOJTOpa-ABa 4Yaca
JIOTIOJIHUTENILHOTO BpeMeHH Orarofaps MjaHMPOBAHMIO Y HAac B KapMane. [lnanupoBath
CIIEAYIONIUNA JIEHb TIEpe]] CHOM TMOXBaJbHO, HO, YTOOBI HUYETO HE 3a0BITh, JydUllle BCE-
TaKM 3alliCcaTh, pa3rpaHUYMUB JIea M0 CTENEHU BaXXHOCTH.

2. Crapaiitech BBIIOJHUTH OO0JBIIYI0 YaCTh 3allJIAHMPOBAHHOIO B IEPBOH
N0JIOBMHE JIHA

Bocrnonb3yiitech 00eeHHBIM MEPEPHIBOM, 4YTOOBI PEIIMTh CBOM JIMYHBIC Jefia
(mo3BoHUTH pojcTBeHHUKaM). Ha Beyep ocTtaBbTe MUHUMYM (ITOKYTNKa MPOIYKTOB), BEb
BaM IPEJICTOUT €lIe NPUTOTOBJIEHUE Y>KMHA M 3aHATHS C JE€TbMHU. B IMOBCEIHEBHBIX
JOMAIIHUX JeJIaxX TakKe CIEeAyHTe alrOpuTMy: FTOTOBUM YXKHH, OJJHOBPEMEHHO C 3THUM
3aHMMaeMcCs CTUPKOH, peOEHOK B ATO BpeMs JejlaeT YEpPHOBOM BapHaHT JOMAIIHETO
3aJlaHusl.

3. Kopsuna gass mycopa — oaAuMH M3 caMbIX 3((eKTHBHBIX HHCTPYMEHTOB
yIpPaBJICHHSA BPpeMeHeM

Ha uto cnocoOHa xop3uHa juist Mycopa? JIroau, MOKa3bIBAIOLIME XOPOIINE PEe3yIbTaThl,
paboTalOT 3a YUCTBIM CTOJIOM. Y HENPOJYKTUBHBIX U HECOOpPAHHBIX JIIOJEH Ha CTOJE
HapuT JAMKUA xaoc. BeipaOorailiTe NpUBBIUKY CBOEBPEMEHHO pa30uparh Oymaru,
BbIOpachiBasi HEHY)KHble, U pPabOTaTh 3a YUCTBIM CTOJOM. 3aMedeHo, uto A0 30%
pabouero BpeMeHU TPaTUTCs Ha OUCKU HY>KHOW OyMaru.

4. C10BO «HET» IKOHOMHUT HEO0)KHIAHHO MHOT'0 BPEeMEHH

Camoe riaBHOE CJIOBO Uil OpraHU3allMM COOCTBEHHOIO BPEMEHH — 3TO BEXKIUBOE
«HET». Y4HuTech OTKa3blBaThb M TOBOPUTH «HET» 3ajadyaM, HE BXOJAIIMM B YHUCIO
n30paHHbIX Bamu mpuopureroB. ByapTe TakTUYHBI M OTKa3bIBaiiTe Tak, 4TOOBI YEIOBEK
IIOHsUL, YTO BBl OTBEpraere He €ro JIMYHO, a 3a1ady.

5. HayunTtech BOCIPHHUMATH HH(opManuio ¢ nepsoro paza CrapaiiTech yJiaBlIlBaTh
CYyTh JOKYMEHTOB C IIEpBOTO IpPOYTEHHs. Benp Ha caMOM Jesie 3TO COBCEM HE CIIOKHO.
Bcero-to u Tpebyercs, 4TO CKOHLIEHTPUPOBATHCSI U HE OTBJIEKAThCs MO MesloyaM. To ke
camMoe Kacaercs M HH(pOpManuy, BOCIHPUHMMaeMOW Ha ciyX. BHuMaTenbHO
BCIyUIMBaiiTeCh B TO, YTO BaM TOBOPST, W HE IepecHpalinBaiite cobOeceTHHKa I10
HECKOJIBKY pa3. DTUM Bbl COKOHOMHTE BpeMs U cebe, U eMy.

6. Hocure ¢ coboii 0.10KkHOT

MBI HUKOTZIa HE MOKEM Ipeayraaarh, KOr1a HaMm B IOJIOBY IIPUAET IIPEKpACHAs UACs WIN
BHE3AITHO MBI MIPUAYMaeM pellieHrne Kakoi-To mpobiembl. Hocure ¢ co0oil MalleHbKUN
OJIOKHOT, B KOTOpBIN BbI cMOkeTe 3anmuChIBaTh BCE XOPOIINE MBICIU U UJEH, KaK TOJIBKO
OHM IIpUAYT K BaM B rosiosy.

7. Hesb3s meperpyskatb NaMATh JULIHeH HHPOpMan e

BmecTo Toro uroOsl BcE 3amoMuHaTh, 003aBeAUTECH OpranaiizepoM. He crout aepxath B
yMe€ TO, 4TO MOKHO 3aIIUCaTh.



8. bopurech ¢ «IloxuparenssMu BpeMeHH»

UckrovaiiTe 3aHATHSA, KOTOPBIE SABIISIIOTCA MOXUpaTeasiMu Bariero BpeMenu (Hanpumep,
oOcy’KJileHue HOBOCTEH ¢ KoJuleramu, OeclielIbHOE MEPEeKIYeHHE KaHaJIOB TEIEeBU30pa,
OecKOHEYHBIE pa3roBOpbl Mo TenedoHy). CrnenuanucTsl BBIICIAIOT OKoo 20 BUIOB
TaKuX MOXKUpaTeIen

9. YcranoBuTe BpeMs noceuieHuii

3axomAT M KOJUIerM B Baml KaOuHeT B jr00o0e Bpemsi? IlOCTOSIHHO OTKpBITHIE IBEpU
CTUMYJIMPYIOT COTPYJIHUKOB K BCTpeuaM U 6e3 0co00il HaloOHOCTHU. Y CTaHOBHUTE BPEMs
MOCEIIEHUH, U YBUJIUTE, HACKOJIBKO OBICTpEE CTAHYT PEIAThCS MOCTABJICHHBIE 331a4H.
10. YuuTech ObICTPO MEPEKIYATHCS € OJHOI0 JAeJIa Ha Apyroe

boiBaloT mepuonbl, Korja oOTAbIXaTh MpocTo Hekorga. Ho Benp u paborath 06e3
NepephIBOB TOXKe Henb3s. [loMHUTE BbIpaKeHWE: Jy4dlIUd OTABIX — 3TO CMEHa
NEeSATEIbHOCTH !

11. Yaensiiite Bpemsi cede

Kaxnplii nens ynensiiite MUHUMYM BpeMeHu (o 10 MuH.) Ha ce0s Tro0uMyIo.

12. BeicbinaiTech, 3aHUMaNTECh CIOPTOM, IPABUJIBHO TUTANWTECH

310poBOE MUTAaHUE, MMO3UTUBHOE MBIILIEHUE U CIOPT — 00si3aTenbHbl! TONBKO B TaKOM
cilydae Bbl OyZeTe 4YyBCTBOBaTh ce0s XOpOIIO, M DHEPIMH Yy BAac XBAaTUT HAa MHOTO
CBEpILIEHUI B TeueHHe JHs. Benp mioxoe, COHIMBOE caMOYYBCTBME HHMKOI/Aa He OBLIO
IIOMOULIHUKOM B J€JIaX.

13. Pa3paboraiiTe COOCTBEHHYI0 CHCTEeMY MOTHBAIMM W TMoowpeHuii Pabouwmii
IIPOLIECC HYKIACTCS B NEPUOAMYECKON CTUMYJSALMUA. A Belb UMEHHO BbI JIy4YIlIE BCEX
3HaeTe, 4yeM cedsd Mmoowputb. MOXKHO CXOAWTH B KHHO, IOpajgoBaTh ce0s 4EeM-TO
CJIaZICHbKUM, BCTPETUTHCS € JIPYy3bsSIMHU, BBIOpaThCs Ha npupoay u 1. [[. U, koHeuHo xe,
4yeM CII0XkKHee padoTa, TeM NMPHUATHEN JOJKHO ObITh BO3HATPAXKACHUE.



